REQUEST FOR TEACHER/COUNSELOR RECOMMENDATION

	STUDENT:  Attach this completed form to a large manila envelope.

Insert College forms (Brag Sheet, Teacher Recommendation form or 

Secondary School Report – Counselor) and give one to each teacher (counselor) AT LEAST TWO WEEKS BEFORE THE DEADLINE.  If the Documents are given to the teacher/counselor LATE, there is no 

Guarantee that the College deadlines can be met.

	

	
	Teacher Name


This form is for EACH one of the teachers (counselor) that you have asked to write your Letter of Recommendation.  Print the teacher’s (Counselor’s) name in the box above.
TEACHER/COUNSELOR:  Please find enclosed the required form(s) and stamped, addressed envelop for the College Recommendation(s) that I am respectfully requesting from you.  Recommendations are requested for the schools listed below in order of deadlines.  If there is no form attached, I have included written directions from the school requesting a letter.  When you have completed the letter(s) please contact me at the number listed below, and I will pick up the sealed envelopes and mail them.
Thank you for your help
	(Student Name)
	(Phone #)

	COLLEGES
	This is Common Application School (Y/N)
	I am Applying Electronically
(Y/N)
	Due Date:
	Completed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


